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	Client :
	Name of the client company

	
	Position :
	Title of the position

	
	Contact :
	Name + position

	
	Address : 
	Full address of the company

	
	Search :
	Date of beginning of the search




OVERVIEWXX
Contacted candidates

XX
2nd Interview
XX
1st Interview
XX
Presented candidates
XX
Offer




	PRESENTED CANDIDATES
	



	Asquare Partners was mandated by [Company] to look for a [Position name]. [Comment on the profile and/or search]. 
We identified and contacted X candidates who were corresponding to [company]’s needs. We selected a shortlist of X candidates who were both accurate for the position and interested in this opportunity. 
Out of the X candidates that were presented, X candidates had a first interview, and X had a second interview. Following the round of second interviews, X candidate(s) received an offer: [candidate name]. 



Out of the X candidates that we contacted, we did not present X profiles for the following reasons:
· We are waiting for the feedback on the position, after presenting it to X candidates. 
· We contacted X candidates that did not get back to us. 
· Following an interview with the candidates, there are X candidates that we rejected. 
· There are X candidates that we had identified but did not have a chance to contact before the search was over. 
· There are X candidates for whom the location of the company was an issue. 
· There are X candidates that did not wish to join this company. 
· There are X candidates that were not interested in the content of the position. 
· There are X candidates that preferred to stay in their current position. 
· There are X candidates that recently changed position. 
· There are X candidates that had salary expectations that were too high. 

OFFER
	[Add comment on why the chosen candidate received an offer: qualities, skills, experience, positive reference…]
[Write the amount of the offer, and the reason(s) why the candidate accepted or refused it]




CONCLUSION
After considering the context, the ins and outs of the position, and after comparing our vision with that of the candidates, we identified the positive points of the process as well as what could be improved: 
· list the positive points/appreciated during the search, ASQP feedback (e.g.: quick and complete feedback from the client's teams, flexibility, clarity... but also from the candidates, good image of the client on the market, interest of the position...). ]
· 

· same as for the positive points, list what could have been blocking or complicated from both points of view. E.g.: very niche profile with few candidates, complicated search context, too slow return, high requirements, salary,...].
· 

Positive conclusion on the outcome of the research and the time the research took.
This collaboration between Asquare Partners and [Company] was successful and we are happy that we could find the right profile for the role. 

Summary of the collaboration between Asquare Partners and X
We started working with [company] in XX. Since then, we have recruited X candidates for the company:	Comment by Sidonie Labbe: List the name and roles of the placements made in the past. 

Contacted Candidates	[CATEGORY NAME]; [VALUE]

[CATEGORY NAME]; [VALUE]

[CATEGORY NAME]; [VALUE]

[CATEGORY NAME]; [VALUE]


Offer	Candidates who withdrew from the process	Other candidates considered 	Rejected candidates by client	1	2	3	2	
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